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RULES AND REGULATIONS GOVERNING THE CONDUCT AND DISCIPLINE OF 

KISE STUDENTS (REVISED 2015) 
 

1.0 Introduction 
 

1.1 These rules and regulations shall apply to all students of Kenya Institute of Special Education 

(KISE). The students shall be required to observe and abide by the rules and regulations of the 

Institute to enable realization of the mandate as stated in the Legal Notice No. 17 of February 

1986.  

1.2  The Rules and Regulations shall take effect and be binding upon every student of the  

 Institute on registration, and so long as such a student remains registered.  

1.3 These rules and regulations shall apply to all students of KISE while on campus, on field trips or 

excursions in any place for activities related to the Institute. 

1.4 Every student shall be required to read these rules and regulations and to sign the declaration 

appended hereunder, that the contents and meaning hereof have been understood and shall be 

adhered to.  
  

2.0 Definition of a student 
 

For the purpose of these rules and regulations, the term student means and includes: 

 Any person who has duly registered and is currently undertaking a course of study, whether 

full time or Open and distance learning (ODEL) in diploma, certificate, or any other 

programme of study duly and expressly recognized by the KISE Council and offered by the 

Institute.  
 

3.0 General conduct of students 
 

The Institute aims at providing a conducive environment for teaching, learning and research in order 

to achieve academic excellence. In order to realize these objectives, the students and the rest of the 

Institute community have a responsibility to create and safeguard an orderly atmosphere. 

Consequently, all students shall conduct themselves within and outside the Institute in accordance 

with the her core values, that is, highest standards of excellence and professionalism, moral 

integrity, respect and courtesy, good stewardship, tolerance and empathy, in addition; 
 

3.1 All students shall conduct themselves as demanded by National Values in Article 10 of the 

Constitution which include, patriotism, national unity, respect of human dignity, equity, 

inclusiveness, good governance, integrity among others as expected of good citizens. Students 

shall (where applicable) also be expected to adhere to the TSC Code of Conduct (2012), and the 

Institute’s student Code of Conduct. 
 

3.2 As part of training, students are expected to take up leadership and execute responsibilities 

assigned to them. This means that students must at all times demonstrate a high degree of 

efficiency, integrity, transparency and accountability. 

3.3 The training calls for good character.  This means that students should at all times  

behave as good citizens and be obedient and respectful to the Institute staff.   

 Defiance or disobedience to staff instructions may lead to disciplinary action being   
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 taken. 

3.4 A student shall not harass any member of the KISE community regardless of his/her race, 

ethnicity, religion or disability. 
 

4.0 Attire 

     There is no uniform provided or required by the Institute.  However:- 
 

4.1 In anticipation of the demand of the teaching profession all teacher trainees  must  

dress neatly, decently and be well  groomed at all times as per the TSC dress code .In addition, 

all students will be expected to dress respectably and decently i.e. no tight clothes, low 

necklines, revealing attire or miniskirts.  

4.2 Appropriate outfits should be worn during laboratory or workshop sessions, physical    

      education classes and games as required. 

4.3 Institute’s games and sports gear shall be worn only as directed by the lecturers in charge of 

games and sports and during specified activities, time and/or occasions.  After use, they must be 

cleaned immediately and handed over for the necessary storage.  Delay and misuse will lead to 

replacement of the item by the students concerned. 
 

5.0   Alcoholic Drinks and other Intoxicating Drugs 

5.1  Consumption of alcohol and other hard drugs within the Institute premises is prohibited.   

Drunkenness and disturbance of others will constitute an offence whose consequences will be 

determined by the disciplinary committee and may lead to suspension or dismissal from the 

Institute.  However the student may appeal against the ruling if he/she is not satisfied. After the 

appeal, if found guilty, a trainees’ case will be referred to KISE Council and/ or Teachers 

Service Commission.  

5.2    It is a serious offence for a student to keep alcoholic drinks or intoxicating drugs including 

Miraa in the Institute.  Possession and use of alcoholic drinks and other drugs within the 

Institute may lead to referral to police. 

5.3   The Institute is a “no smoking zone”. 
 

6.0    Institute/Student Property 

6.1 A student or group of students will be held accountable for any damage to the Institute’s 

property resulting from misuse or destruction of such property. 

6.2 It shall be a serious offence to interfere with, damage or remove any fire-fighting   

 appliances other than for fire-fighting purpose. 

6.3 The Institute is not responsible for losses of or damage to student’s property while in  

 the Institute’s premises.  However, it is prudent for the students to be their brother’s   keeper. 

6.4 All faults and damages on Institute’s property should be reported immediately to the 

housekeeper. 

6.5 Students are required to uphold the rule of law at all times. This means that they should respect 

other peoples’ and the institutes’ property. A student found stealing or in possession of stolen 

property shall face disciplinary action. 

7.0 Academic Responsibility 

7.1 The Dean of Students, Head of Department, Academic Registrar or Deputy Director - 

       Programmes will give official permission to be away from the Institute.  

7.2 Attendance of lectures, tutorials, practical and other scheduled courses of instruction are 

compulsory.  Non-attendance due to illness or other good cause must be appropriately 

authorized. Failure to meet 80% of the class attendance will disqualify one from seating for 

examinations. 

7.3  Every student should meet the required pass mark of 50% as stipulated in the KISE Academic 

Policy.  Each student’s overall progress shall be continually assessed.   

7.4 All students must portray high degree of integrity during the academic and professional 

examinations. 
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7.5  All students must report punctually 15 minutes to the start of all CATS and final 

 Examinations 

7.6  Any student who arrives 15 minutes or more after the starting of the examination paper will not 

be allowed into the examination room 

7.7  Students shall not be allowed to leave the examinations room before the examination is over 

7.8  It is a serious offence for a student to be involved in irregularities regarding any of the 

assessment components. 

7.9 Any student with disability will be allowed 30 minutes extra time.  

8.0 Co-curricular Activities 

All Students are expected to: 

8.1 fully participate in games and sports. 

8.2 belong to at least one club/society. 

8.3 participate in music and drama activities. 

9.0 Catering Services 

To facilitate satisfactory and efficient services in the dining hall, students shall conduct 

themselves in an orderly manner and shall be courteous to the catering staff and fellow students. 

In particular, students who utilize the dining hall shall:  

9.1 Queue, utilize the meal control system and produce a voucher before   being served. In addition,  

      no student shall obtain or use a meal card under false pretense. 

9.2 Not remove utensils and furniture from the dining hall.  

9.3 Take all meals in the dining hall and ensure the utensils are cleared from the table. 

9.4 Not enter the kitchen, store or any restricted part of the dining hall. 

9.5 Not be offered with special diet. 

9.6. Be provided with hot water for beverages from the dining after dinner.  

9.7. Meal times 

(i) Mondays through Sundays 

• Breakfast  6.45 a.m – 7.45 a.m 

• Morning tea  10.30a.m – 11.00a.m 

• Lunch   1.00p.m – 2.00p.m 

• Afternoon tea  4.00p.m –  5.00p.m 

• Supper  7.00p.m – 8.00p.m 

10.0 Accommodation 

10.1     Students are expected to co-operate in sharing hostel facilities and abstain from any 

behaviour or habit that may in any way inconvenience other hostel residents.  

10.2 Allocation of rooms to resident students will be the prerogative of the Housekeeper. Once  

 allocations have been made, change of rooms, beds etc, will not be allowed without written  

 permission from the housekeeper. 

10.3 The housekeeper will from time to time issue instructions to students through the  

     Dean of Students.  All students must comply with the housekeeper and hostel  

     representative’s instructions. 

10.4 Only the notice board in cubicles should be used for decorations.  No posters should be put  

 on the cubicle walls. 

10.5 Residence during vacation is not allowed except in very special cases, e.g international  

 students. 

10.6 Students are responsible for cleaning their rooms.  Cleaning materials shall be  

 obtained from the hostel representatives. 

10.7 All litter must be emptied into the appropriate waste containers placed at several  

 locations in the Institute. 

10.8 The Institute will not be held responsible for any loss or damage to student property while in 

the hostels. Students will be responsible for the security of their property  

10.9 All faults and damages on Institute’s properties should be reported immediately to  
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 the housekeeper. 

10.10 Each student will be held responsible for expenses incurred in replacement of the  

 Locks. 

10.11 Light switches and water taps must be turned off when not in use. 

10.12 Use the pavements only when walking in the compound. 

10.13 Students’ cubicles are out of bounds to members of the opposite sex at all times.  

10.14 Accommodating non-resident students and visitors is strictly prohibited.    

    Additionally, minors are not allowed in the hostels  

10.15 Students must surrender all keys to the housekeeper at the end of every term. A  

 fee will be levied on students who will not sign out upon surrendering the keys. 

10.16 Students shall not keep any offensive weapon(s) within the Institute  premises 

10.17 Modification of electric wiring systems  is strictly prohibited  

10.18 Students are expected minimize noise in the hostels  

10.19 Sanitary  towels and other disposable materials that may cause blockage to the  

 drainage system should appropriately discarded  

Note: Flouting any of the above may result to any one or all of the following penalties: 

• Eviction from the room. 

• Meeting the full cost of repair/replacement of damaged  or lost property 

• Being forwarded to the disciplinary committee for further action. 

11.0 Attendance of Scheduled Institute Activities 

11.1    All students are required to punctually attend all scheduled Institute activities.      

Any student absenting him/herself from scheduled activity on medical grounds should obtain 

a sick sheet from the clinical officer 

11.2 The national anthem shall be sung at the beginning of all institute activities and  

the National flag shall also be hoisted twice a week as a measure to promote national 

cohesion and patriotism. 

12.0 Library use 

The Institute library is available for silent study and research for all students and staff. 

Library rules and regulations should be followed to enable fair access and use of library facilities by 

all users. Failure to do so will result in the withdrawal of library rights, suspension of library rights. 

Students will be issued with library cards at the library. If the card is lost, REPORT 

IMMEDIATELY. A replacement will be available at a fee. 

12.1 Library items should not be taken out without proper authorization. Theft or    

 attempted theft of Library items, equipment, furniture or furnishings is proscribed. 

12.2    All communication gadgets including cell phones, radios, beepers etc should be  

switched off before entering the library. No phone call should be made or received in the 

library. 

12.3 All bags, brief cases, overcoats, etc should be left at the baggage store at the  

 library entrance. 

12.4 The library is a place for silent, private study. Consultations, discussions, group  

 study etc should not be held in the library. 

12.5 Food and drinks should not be taken to the library. 

12.6 Books shall not be marked in any way e.g by underlining, writing, ticking    etc. 

12.7 Respect the borrowing guidelines for various categories of books. 

12.8 Reference books and items in the short loan should not be taken out of the library. 

12.9 Defacing, mutilating or damaging Library items, facilities equipment, furniture or  

furnishing or willfully altering or destroying identification marks relating to the  ownership 

or location of Library items, equipment, furniture or furnishings is not allowed. 

12.10 Users shall not obtain or use a Library card under false pretenses 

12.11 Use or possession of items from other libraries that are either overdue or have  

     evidence of having been removed without proper authorization is not allowed. 
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NB: The library also provides special services for students with special needs  

 and disabilities  
 

13.0 Medical  

The Institute has a health center where students receive medical attention. As a student it is 

important to bring documents of existing medical conditions. Students receiving medical 

attention outside the Institute should be prepared to meet their own expenses.  The Institute 

does not provide dental or optical treatment.   

14.0 Electrical Appliance/Furniture 

Any faulty electrical fittings, wiring etc, must be reported at once to the housekeeper.  No 

student should try to make any repairs or modifications to electrical appliances.  Only 

Institute electricians are authorized to handle such problems. 

14.1 Furniture will only be removed from designated areas with permission. 

15.0 Freedom of worship 

Kenya Institute of Special Education is non-denominational and every student is free to 

practice his/her faith.  However, each one must respect the right of others.  The Institute will 

provide rooms for worship only.   

16.0 Withdrawal from the Institute 

Should any student find it necessary to terminate his/her training at the Institute he/she must 

officially request to do so in writing to the Director. If approved the students should fill 

clearance form. 

17.0 Clearance  

All students are required to fill the clearance forms after completion of the course.  Ensure to 

clear all the academic matters. 

 

 

 

 

 

DR. N. KIOGORA 

DIRECTOR - KISE 

 

 

  

DECLARATION BY THE STUDENT 

 

I have read and understood the Rules and Regulations governing the conduct and discipline of 

KISE students (Revised 2015) and I promise to abide by them. 
 

 

 

STUDENTS’ NAME: ………………………………SIGN……………………..Date:…………… 

ADMISSION NO:……………………………................   ID NO………………………….............. 


